SAMPLE MEMO

	To:
	All employees

	From:
	CEO

	Date:
	

	Subject: 
	Preventing and Managing Heart Disease


EMPLOYER is firmly committed to supporting your health and well-being through a series of healthy lifestyle initiatives. This includes educating our workplace community on medical risk and offering solutions to improve the health and quality of your life.

Heart disease is the nation’s No. 1 killer of both men and women and a leading cause of disability. The good news is that we know a great deal about the factors that put individuals at risk for this disease or may worsen a pre-existing condition and that many of those factors can be modified. For example, smoking status, weight management and activity level are within an individual’s control. However, we understand that sometimes putting such knowledge into action can be difficult. In addition, some conditions, such as depression, can make it more difficult to maintain a healthy lifestyle and to follow a doctor’s treatment program.

EMPLOYER offers support through our existing [employee assistance program (EAP) or mental health and substance abuse (MHSA program)]. Available 24 hours a day, seven days a week, the (EAP or MHSA program) is there to assist you and your family members with many issues or concerns, including supporting your efforts to prevent or manage heart disease and improve your quality of life. A team of professionals is prepared to help you through the process of making a healthy lifestyle change, coping with a diagnosis of heart disease or managing a behavioral health condition, such as depression, that can impact heart health. They can be reached toll-free at (XXX) XXX-XXXX.

In addition, throughout the year, EMPLOYER will be providing a wide range of information and resources to our employees to support those making important lifestyle changes and/or living with heart disease.

Please join me in this commitment to fighting heart disease. Carefully consider the information that we share with you and support those around you who are working toward a healthier lifestyle. We know that taking action takes both courage and strength. Together, we can make a difference in improving the health and well-being of our community. 

