QUICK START GUIDE
EDI Claims Link for Windows® version 3.1

System Requirements
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To Move among Fields
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To Identify and Add a Submitter
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To Add a Provider to the Provider Database

5 * Main Screen ) Tools * Provider Data Maintenance
EDI Claims Link Tasks * Provider Maintenance

A* Provider Maintenance
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-/ * Provider’s 3 -
-/ * Provider’s

% A * Provider’s City, State Zip Code

+ A * 3* B -

$ A * Provider's 3 * G-

N 4 * Provider's3 0 * G-

- . * 3 , (7 G /(4 .43 *
* 6 without hyphens or spaces * 6 0 *

) Add Provider

*_

- A * Provider’s ValueOptions assigned # the ValueOptions Provider #

1- A * Provider’s CMS assigned National Provider Identifier (NPI).
-A * Provider’s ValueOptions assigned Practice Location Vendor# *

ValueOptions Practice Location Vendor #3 -
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To Add a Patient to the Patient Database
* 1 - ) Tools * ) Patient Data Maintenance, ) Add
Patient * EDI Claims Link Tasks * Patient Maintenance
>, ?-
- (3 ) Patient Maintenance Tools * Patient List
-7 6 ) Add Patient * Patient List-
- A* Patient Maintenance -
% / * F * Patient ValueOptions ID #-
+ (3 * * 6 6 ) * 60 0 Subscriberis Patient-
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3 * 3 -
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- . * 3 * 6 03 Release of Information.
- . * 3 * 6 03 Assignment of Benefits 3
* YES-
1 . * 3 * 6 03 Patient Signature Source 3

* 3 On File-

- . * 3 * 6
-5 6 6 ) * 6
* E 3 * 6-" 6
3 * E 3 * 3 -
- ) OK- A* F * Patient List -

2007 - ValueOptions, Inc.

*

03 Claim Filing Indicator-

3 *

Version 3.1



The Batch Browse Window
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) File * New Batch, * 6 * 3> ) Add
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* 3 * 6 * -<6 * 3 6 3 3
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To Enter an 837p Claim

) File * New Claim * 6 * 3 * ) * Add
Claim ) * Task Pane ~* O3k -A* Add Claim Wizard
/ * 3 0 6 * 6 *
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, 6 ) * Add 6
+ L 3 * 6 0 6 ) * Add 6
$- ) Next- A* Claim Entry * , 3
3 * , 6 -2 3 3 * ,
6 -(3 3 0 3 * * 3
, 7 L 7 L -
) * Claim 6. A* 3 -
A* Claim Submitter’s Identifier, ) 6 E *
6 * 6 * * 6
* 3 -
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1- ) * Claim Details A 6.
-5 *3 > 7, 3 * * 63 * 3
_ 6 * 6 * *
* * 6_
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- * *, 6 * 3 ) Save-
%- ) * Closeb6 - A* , E 6
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To Enter an 837i Claim

) File * New Claim * 6 * 3> ) * Add
Claim ) * Task Pane * * 3 * -A* Add Claim Wizard
/ * 3 0 6 * 6 *
- ) Next.
%- A* Add Claim Wizard J 0 , 3 * 60
, 6 ) * Add 6 -
+ 3 * 6 0 6 ) * Add 6
$- ) Next- A* Claim Entry * , 3
3 * , 6 -2 3 3 * ,
6 -( 3 03 * * 3
, 7 | 7 L -
;- ) * Claim 6
( * Statement Covers * date range , 6 * -
A * * diagnosis codes3 * * Diagnosis
Codes
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* - (3 * 6 ) *
0 -
) * Close 6 -A* , E 6
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To Create and Send an EDI Claim File

* * ., 6 EDI Claims Link for Windows® 3
ValueOptions , * 6 -, - 3
* * EDI Claims Link User Manual.
 * * * Batch Name * 3 3 * Batch Browse -
5 * File Create EDI Claim File ) Generate Claims File |
* 3 * -A* Create EDI Claim File 6 0 -
A* *o* * 6 *3 3 6 * File Name )]
, 3 * *_
% 8 , * Usage Production.
+- ) Next- A* Batch Claim File Wizard 6 * * 6
3 * 6 *-

We recommend writing down the filename, the number of claims and the total dollar
amount, as you will need this information again shortly.

To Review and Edit Previously Entered Claims

* & * * * *
@ . 6 )y , *
@ ) * ) *) “Reopen Batch”.

This link will change to “Generate Claim File”. (Don’t click again on Generate Claim File
yet!)

You can now go into the batch, make the appropriate changes to existing claims, add new
claims, or delete existing claims. You can then generate a new claim file as described in
the preceding section.
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