SAMPLE MEMO

	To:
	All employees

	From:
	CEO

	Date:
	

	Subject: 
	Healthy Lifestyle Support Programs – Tobacco Cessation


EMPLOYER is firmly committed to supporting your health and well-being through a series of healthy lifestyle initiatives. This includes educating our workplace community on medical risk and offering solutions to improve the health and quality of your life.

A significant and pervasive threat for many is tobacco use. Despite widespread publicity of the harmful effects of tobacco use, 23 percent of adult Americans continue to smoke, and many others chew or dip tobacco. The good news is that anyone can benefit from quitting smoking—regardless of his or her age, smoking history or whether he or she already has a smoking-related disease.

Successful quitting requires addressing both the physical dependence on nicotine, as well as making major behavior changes. That’s why we’ve made changes to our benefit plan to include supportive programming, as well as financial incentives to promote participation. We’ve also made workplace smoking policy changes to demonstrate our organizational commitment to the health and safety of our entire workforce—both nonsmokers and smokers. Details on these changes will be forthcoming.

EMPLOYER already has an employee assistance program (EAP). Available 24 hours a day, seven days a week, the EAP is there to assist you and your family members with many issues or concerns, including quitting tobacco use. A team of professionals is prepared to help. They can be reached toll-free at (XXX) XXX-XXXX.

In addition, throughout the year EMPLOYER will be providing a wide range of information and resources to our employees to help in making this important change. 

Please join me in this commitment to becoming tobacco-free. It is important for our entire community to be aware that while tobacco use can be difficult to stop, help is available. Carefully consider the information that we share with you and support those around you who are working toward a tobacco-free lifestyle. Taking action takes courage and strength. Together we can make a difference in improving the health and well-being within our community. 

