Creating a Sample Memo
To Employees/From Senior Management
A high-level statement of commitment is a powerful way to launch the domestic violence awareness campaign to your employee population. We’ve suggested generic language in italics below that you can use as a starting point for constructing your own communication to employees, one that recognizes unique aspects of your work environment. Use the comments in bold below to guide your customization.

Express senior management commitment to this program.

EMPLOYER is firmly committed to supporting your health and well-being through a series of healthy lifestyle initiatives. This includes educating our workplace community on the prevention of domestic violence. 
Briefly describe what domestic violence is—start building awareness!

Domestic violence is a pattern of assaultive and coercive behaviors used by an individual with the willful intent of hurting, dominating, and controlling an intimate partner or family member. Domestic violence is about power and control. Domestic violence occurs in all social, ethnic and cultural groups, between married, dating and committed couples.
Identify why preventing domestic violence is important to your workplace. 

Millions of Americans are profoundly affected by this kind of violence. Some estimates indicate that four million American women experience a serious assault by an intimate partner during an average 12-month period. In 2001 alone, more than 1,300 murders in the United States were committed by a spouse or intimate partner; this number equates to nearly four murders a day. And domestic violence doesn’t stay home. It can—and does—spill over into the workplace and become disruptive to the work environment.
Introduce your key messages for the program. 

Domestic violence is a significant problem in our society that impacts all of us. It will not be tolerated in our communities and workplaces, and it can be prevented if we are all willing to get involved.
Describe the resources and goals of the initiative.
In an effort to address this serious safety concern, EMPLOYER is implementing an initiative called “Domestic Violence: Prevention at Work,” developed with ValueOptions, our employee assistance program (EAP) partner. The goal of this initiative is to raise awareness about domestic violence, and promote the assistance that is available for individuals and families trying to break free from the cycle of abuse. EMPLOYER’s employee assistance program (EAP) is available 24 hours a day, seven days a week to assist you and your family members with many issues or concerns, including help for those involved in abusive relationships. A team of professionals is prepared to help. They can be reached toll-free at (XXX) XXX-XXXX.

Ask for support and commitment.

Please join me in this commitment. It is important for our entire community to be aware that domestic violence can be prevented and that help is available. Carefully consider the information that we share with you throughout the year. Together we can make a difference in improving the safety and well-being of our community.
